
The Anadarko Chamber of Commerce is seeking a highly motivated professional to serve as Executive 

Director.  The individual must possess the skills set of being able to recruit and coordinate volunteers, 

successfully organize and manage events, seek donations and sponsorships for community activities, 

able to self-start with little direct oversight, and budget and manage the Chamber’s financial affairs. The 

Board of Directors seeks an individual who will build on successful chamber programs but is also willing 

to introduce new ideas for implementation.  The candidate must be able to accept ideas from others 

and actively seeks input from others. 

The responsibilities of the Chamber Executive Director are: 

Serve as the Chief Executive Officer of the Chamber and the Executive Secretary of the Board. 

Operate and maintain the Chamber Office so that it is open to the public and meets the need of the 

membership 

Prepare and Manage the budget of the Chamber as adopted by the Board of Director  

Recruit new members to the Chamber and maintain the current members through active outreach and 

an efficient renewal process. 

Schedule, plan and coordinate chamber events and other community activities with other partners. 

Promote the City of Anadarko, the business community and tourism opportunities to the community 

and others throughout the state and region. 

Ensure to fully implement and successfully complete the requirement of the contract with the City of 

Anadarko and the Anadarko Economic Development Authority. 

Serve as a liaison between the Administration of the City of Anadarko and the Board of Directors of the 

Chamber of Commerce. 

Produce a Program of Work for the fiscal year and a timeline to serve as bench marks to be adopted by 

the Board. 

Must be able to travel for meetings, seminars, tourism shows, and some overnight travel for training 

and continuing education for chamber professionals. 

The Executive Director must have a degree in business/marketing field or five years of experience in a 

related field. The board prefers someone with Chamber or economic development experience; 

however, other related experience could apply. A successful track record or coordinating and planning 

events is a major consideration as well as experience in fundraising and budgetary management. 

 

Compensation and benefits will be considered based upon education and experience. 

Please sent resume to The City of Anadarko, PO Box 647, Anadarko, Ok 73005 or email resume to the 

following email:  

carrtravis1309@gmail.com 
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